C&E/EQORI Registration on ROS

This instruction details how a customer and his/her agent can register for C&E and EORI on ROS

Customer Access

Step 1

Access to ROS online
Access to ROS using the Customer Digital Certificate and password is as outlined below.
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Step 2

Following a successful login select “Manage Tax Registrations” in “My Services”
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Complete a Form On-line

You have no new documents in your Revenue

Record. Solect a retum you would like o complete now. You will be given thae aption of filing the returm with or without a
. payment

Services:

| Select a tax type...

Upload Form(s) Completed Off-line
Select the type of return from the drop-down list to upioad a return completed off-line.

| Select a return type..

Payments & Refunds

Submit a Payment

¥ou can choose to make a payment or against a tax by a pay type from
the below drop-down list

| Seleot a payment type o

Payment Details
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Step 3

In the resulting screen you should see an option for “Customs and Excise”.Select “Register”
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Step 4
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The Registration date automatically populates with today’s date. There will also be a check box
option to declare if “importing/exporting goods to/from the EU”.If this option is not selected then
click “Add To Your Requests”.You will now be registered for C&E
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If you select this option then you will be given the option to register for EORI
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By selecting the option “Do you already have an EORI number from another member state you will
be alerted with the message “EORI cannot be registered? Please contact the eCustoms Helpdesk at
ecustoms@revenue.ie on MyEnquiries by identifying "My Query relates to" - "Customs", then "and
more specifically" - "(Economic Operators Registration (EORI)"
You can also gain access to the following links by selecting “View Background to EORI and EORI
Publication
http://www.revenue.ie/en/customs/ecustoms/eori-aeo.html (English)
http://www.revenue.ie/ga/customs/ecustoms/eori-aeo.html (Irish)
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mailto:ecustoms@revenue.ie?Subject=Eori%20Registration%25Query
http://www.revenue.ie/en/customs/ecustoms/eori-aeo.html
http://www.revenue.ie/ga/customs/ecustoms/eori-aeo.html

If this option is not selected then you will be presented with a dropdown menu to select an EORI
Number.

*Please note if you are already registered for VAT then the default value will be “IE” folllowed by
your VAT number. IF you are not registered for VAT then your customer number will be provided.
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There is also an option to “Consent to publish”.By selecting this option you consent to publish your
EORI humber.
You then select “Add To Your Requests”
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Step 5

You are then presented with a screen showing your requests. Her e you can “Edit” or “Cancel your
requests. If no change is required you can select “Submit”
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Items in the "Your

Status: Not Registered

Employer (PAYE/PRSI) - PREmM
Status: Active
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Agent AGENT REVP 7

Cease Registration »

Remove Agent Link 3
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You are presented with the following screen showing the details of your registration.You choose
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“Sign and Submit” to complete your registration
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Customs and Excise Registration (New)

Registration Date 17/05/2016
Is EORI enabled? Yes
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Step 6

If your transaction is ready to be transmitted you must enter the digital certiifcate password and
select “Sign and Submit”
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Return TEST1 TEST2 - 0278262
Information If your transaction is ready to be transmitted, please sign and submit by entering your password below.
If you wish to review the details of this transaction click on the button marked Back.
Once your transaction has been successfully transmitted you will be provided with a notice number for the
transaction. Please keep a note of this number for your records.
Sign & Submit
Certificate 2TI2636PA © Hep
Enter Password | P P |
sign & submit | | Back |
0%
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You will receive an acknowledgement message to say that your request has been successful.You are
now registered for C&E and EORI
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ROS Acknowledgement TEST1 TESTZ2 - 02782636F

You have just transmitted an Online Registration Returmn which has been received by ROS.

You can access a copy of this transaction through your ROS Inbox by clicking on the Revenue Record tab above.
A Receipt will be sent to your ROS Inbox as Ss0on as this transaction has been processed by Revenue.
To file another Return click on the My Services tab.

Please use the Notice Number below in any future comespondence or inguiry relating to this transaction
Notice Number | 5533669570U |

eRegistration summary:

Register Customs & Excise Success

To return to My Services page click the OK button
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Agent Access

Step 1

Search or Select a client under “Agent Services”
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Revenue Record: Clients

ou can file returns, make payments and manage bank details for clients through Client Services. Select a
client below to view their available Client Services

Client Search

Search by registration number:

| Select a tax type... - |

| Enter registration no. || Search
E “iew Property History Search by name:

| Enter surame || search »

Your Client List

You can access and export your full list of clients
here.

View Client List BT | | Export Client List ¥
Or you can display all new clients from a certain date.

| Enter aate || Display £

Last 10 Clients Accessed
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View Client List EF Export Client List < 2
Or you can display all new clients from a certain date.

| Enter gate || Display £

Last 10 Clients Accessed

a MARY BLAMC - 7312652GA
TONY NOLAN - 1234569JA
PAYE SUSI TEST 6 - 326849214
RICHARD BURON - 6525269LA

B Manage Tax Registrations

Manage Client Registrations Register New Revenue

Enter existing Client's details below to update, add or cancel Custo mer
registrations or Agent/Client links:

ROGER MOORE - 3027220BA
MARK BOLAND - 30667 29MA
DEREK DRAKE - 60428291A

You can now register new individuals,
companies, partnerships and frusts with

| Select tax type... ~ || Enter registration no. Hvoe
| Enter name | Manage = Register Mew Revenue Customer &
Returns:

Upload Form(s) Completed Off-line

Select the type of return from the drop-down list to upload a return completed off-line. You can upload a P35L
file and any of the Financial or Withholding taxes through Client Services.

https:// bess-sys 1211/ AgentServi
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Step 2

Under “Client Services” select “Manage Tax Registrations”
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MARY BLANC
Returns and Payments No current tax clearance certificate

File a Retum

Complete a Form On-line

There are no new documents in Client Revenue

Record Select a return you would like to complete now. You will be given the option of filing the return with or without a
. payment.
Services:
| Select a tax type.. .|
E Manage Tax Registrations @

Upload Form(s) Completed Off-line

Select the type of return from the drop-down list to upload a return completed off-line.

LY Download Pre-populated Returns
| Select a return type.. |

e Payments & Refunds

Submit a Payment

a Secure Upload/Download Service

Ii.I Manage Tax Clearance

= You can choose to make a payment or against a regi: tax by i a payment type from
=8, Verify Tax Clearance (@ the below drop-down list.
Ii.I i

| Select a payment type... 3

Payment Details

https:// bess-sys 1211/ 2/anline/. minicC
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Step 3

Under “Customs & Excise” select “Select Action”
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Items in the "Your
Requests' area will not )
be processed until the Relevant Contracts Tax -rcT Select Action P
"Submit’ process is You are not linked to this tax
completed
Environmental Levy -ELEV Sclcot Action

You are not linked to this tax

Once you add a registration to your

Diesel Rebate Scheme -bprs Select Action ¥ requesis you will be able to submit
You are not linked to this tax
Submit
Charitable Donations Scheme -cps Select Action 3
You are not linked to this tax
Customs & Excise -c&e Select Action 3
¥ou are not linked to this tax
VAT MOSS _ vAT Mini One Stop Shop Manage VAT MOSS »
If you have added requests to the "Your Requests’ area please ensure these are submitted before
managing your VAT MOSS registration.
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Step 4

Select “Add and link to a new registration”
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Requesis' area will not

be processed until the Relevant Contracts Tax -rcT ~

"Submit’ process is You are not linked to this tax

completed
Environmental Levy _eLev
You are not linked to this tax
Di 1 Rebate Sch n = Once you add a registration to your
lese ebate Scheme -pRrs Select Action ¥ requests you will be able to submit
¥ou are not linked to this tax ——
Submit
Charitable Donations Scheme -cps
You are not linked to this tax
Customs & Excise -cae Select Action 3
¥ou are not linked to this tax [ # Add and link to a new }
VAT MOSS - vAT Mini One Stop Shop Manage VAT MOSSE »
If you have added reguests to the "Your Requesis” area please ensure these are submitted before
managing your VAT MOSS registration.
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You will be asked to “upload an 'Agent Link Notification' letter authorising this request before

17/05/2016 |

completion”. Select “Confirm”
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DEREK DRAKE - 60428291A
eRegistration

Request Confirmation

Ay You will be required to upload an 'Agent Link MNotification' letter authorising this request before completion.

Electronic copies of signed letters must be in the image format and be less than 5Mb in size.

Please confirm that the customer does not have an active or ceased registration for this tax before proceading. This
information will only be available to you online if you are already linked to the customner for this tax.

Confirming a customer’s eligibility for this request will help to ensure that your request is processed as

p q lid will not be processed.
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You then complete Steps 4 and 5 per Customer Access

Following completion of Step 5 for Customer Access you will be presented with an “Agent Link
Attachment” where the Agent link Notiifcation letter is uploaded.Once uploaded select “Add
Attachment”. You should also ensure that the “Customs and Excise” option is selected
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AGENT SERVICES CLIENT SERVICES CLIENT REVENUE RECORD WORK IN PROGRESS

DEREK DRAKE - 60428291A
eRegistration

Agent Link Attachment

may result in a new agent-client link being d must be by an uploaded signed Agent Link
Motification letter.

In order to safeguard the integrity and security of Revenue client records, all online requests made by agents which

Further information and a sample letter are available here.
Electronic copies of signed letters must be in the image format and be less than 5 megabytes in size. Please indicate

the location of this file for upload using the "browse’ button below.

File™
Browse. .

Please indicate which taxheads the attachment is relevant to by checking the boxes.

[ Customs and Excise

Once a suitable file has been identified click on 'Add to Requests’ to have this request added to the "Your Requests’
area where it will be made available for submission.
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You then select “Sign and Submit”
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eRegistration

Agent Link Attachment
Attached approval letter file(s):

Customs and Excise agent-link-notification-form_pdf Remove Attachment
Back fo Summary Sign and Submit
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You then repeat Step 6 as in Customer Access.Your client is now registered for C&E and EORI

If your client is already registered for C&E then you can register for EORI. Select “Link only to an

existing Registration” and continue as in Step 4
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back to this screen
after completing each
request form.

Items in the "Your
Requests’ area will not
be processed until the
"Submit’ process is
completed

Employer (PAYE/PRSI) - PREmM
You are not linked to this tax

Relevant Contracts Tax -rcT
You are not linked to this tax

Environmental Levy -ELEV
You are not linked to this tax

Diesel Rebate Scheme -bRrs
You are not linked to this tax

Charitable Donations Scheme -cps
You are not linked to this tax

Customs & Excise -cae

Select Action 3
Select Action 3

Select Action

Once you add a registration to your

Selest Action > requests you will be able to submit.

| Submit

fect Action 2

I
a

fect Action >

0
o

You are not linked to this tax

[ & Link only to an existing

VAT MOSS _vAT Mini One Stop Shop

If you have added r to the “Your
managing your VAT MOSS registration.

<

Manage VAT MOSS 3

" area please ensure these are submitied before

L 100%
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An agent link can also be removed using the “Remove Agent link” once the client is registered
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equesis’ area will not
be processed until the
"Submit' process is
completed

Relevant Contracts Tax -rcT
You are not linked to this tax

Environmental Levy -ELEV
You are not linked to this tax

Diesel Rebate Scheme -prs
You are not linked to this tax

Charitable Donations Scheme -cps
You are not linked to this tax

Customs & Excise -cse
Btatus: Active

Number: 0604282915

You are linked to this tao

VAT MOSS _vaT Mini One Stop Shop

If you have added r to the "Your
managing your VAT MOSS registration.

Revenue Home Exit

<

ROS Help Accessibility

Select Action 3

Select Action 3

Once you add a registration to your

lect Action 3 requesis you will be able to submit.
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Submit

Select Action 2

Remove Agent Link

Manage VAT MOSS

' area please ensure these are submitted before
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